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INOJOXEHUE
O BUBJIMOTEKE-ME/IMATEKE
I'MMHA3HUU Nel2 r. TBepu

1. OBIIME NNOJIOKEHMUS

Hannoe Tlonoxenue paspaboraHo Ha ocHoBe IIpumepHoro
MOJIOKEHUsE O OuOsmoTeke 001e00pa3oBaTeILHOIO  YUPEkKICHUS,
['paxxnanckoro kozekca P®, 3akonoB P® «O6 obpasosanum» u «O
OubIMOTEYHOM JIeTIeY.

B cBoeii gestenbHOCTH MIKOIbHAs OMOIHOTEeKa-MeauaTeka (nanee
b-M) pykoBOJCTBYeTCS JIOKyMEHTAaMH W HOPMATHBHBIMM AKTAMH
Munucrepcta  00pa3oBaHWss ©W  JAPYTMMH  COOTBETCTBYIONIMMH
JIOKYMEHTaMH. - : '

b-M  oGnamaer  donmom  pazHooOpaszHOW  jMTEpaTypBhl,
MaTepuasaMy Mo KpaeBeICHUIO, ayauo- U Buaeomatepuanamu, CD-
JIUCKAMH, KOTOpPBIC TPEJOCTABISIOTCS BO BPEMEHHOE I0JIb30BAHUE
y4almMes U COTPYHUKAM IITKOJTEI.

b-M  cnocoGcTByer  (hOpMHPOBAHMIO KyJIBTYphl JIUYHOCTH
y4amuxcst ¥ O3BOJISICT MOBBICHThL (P (EKTUBHOCTH MH(POPMALIMOHHOTO
o0ciykuBanus yueOHO-BOCIIMTATEILHOIO —Mpolecca, ABIIAETCS
LIEHTPOM  MEIaroru4yeckod MH(POPMalUU, OCYILICCTBIAET CBOKO
JCATEBHOCTb B COOTBETCTBMM C OCHOBHBIMH  HAlpaBJICHUSMU
pasBUTHSA 00pa30BaHUs B TMMHA3HHN.

b-M co3nana s okasaHus MOMOLIM YYalIMMCS TMMHA3HH B
OJlyY€HUHU PA3TMYHON HEOOX0IMMOM WH(POPMALIMK U 3HAHMIA;

YaurenaM 10  BHEJAPEHHIO UM MPONAraHjae IMepeaoBOro
MEIarorudeckoro omnbiTa W MHHOBALMH B o0iactu 00pa3zoBaHus,
BHEJIPEHUSI . HOBBIX UH(}OPMALMOHHBIX TEXHOJIOTH B
"00pasoBaTeNbHBIA M yNPaBIEHYECKMH  IIPOLECCHI,  CO3/IAHMs
LIKOJILHOTO OaHKa JaHHbIX Me1arorndeckoi nH(popMarLum.

b-M  npenocraBiaser = COOTBETCTBYIONIME  YCJIOBHS  JUIs
peanusanuu  CaMOCTOSATEIbHOCTH y4aluxcs B 00ydYeHUH, 170
M03HABATEILHOM U TBOPYECKOM AEATENLHOCTH C MIMPOKOM OMopoii Ha
Mureprer  texHonoruu. HakamuBaer, —cucTeMaTH3MpyeT 1o
MpeAMETaM, pasjeaM M TeMaM [eJaroruyeckylo HH(pOPMALHIO,
CBEJICHUST 00 MH(POPMALMOHHBIX, PECypcax APYrHX YUpexIAeHHH W
OubmnoTex.



Pecypcel b-M  noctynuel m OecruiaTHbl AU TOJB30BATENICH:
y4Yaluxcsi, NeaaroroB 1 APyrux padOTHUKOB LIKOJIbL. Y TOBIIETBOPSET
3arpoChl POAUTEIICH HA JIMTEPATYPY M MH(DOPMALIMIO 110 MEAATOIMKE U
00pa30BaHUIO C YUETOM MMEIOIIUXCS BO3MOXKHOCTEH.

[Topsaok nocrynma k OMONMOTEYHBIM W HMH()OPMALMOHHBIM
(onmam u npyroi 6MOGIMOTEUHOM MHOOPMALMH, TTEPEYEHb OCHOBHBIX
YCIyr M YCIOBHs MX INPEIAOCTABJICHUs OIpPECIsSeTCs IPaBUIaMU
nonb30Banust b-M.

®ouJ1 b-M cOCTOHUT U3 KHUT, IEPHOAUIECKUX U3/IaHuii, Gpoumop,
MENapecypcoB.

2. 3AJIAYHU BUBJIMOTEKU-MEJIMATEKHA

2.1.  OGecneuenne  y4eOHO-BOCIHMTATENILHOIO  mHpoLecca  u
camooOpazoBaHus 1yTeM = OMONIMOTEYHOr0 M MH(OPMALMOHHO-
oubmorpaduueckoro 06CyKUBaHUs y4ALIMXCS, [I€aroroB M Apyrux
KaTeropuii yuTaTesiei.

2.2, ®opMupOBaHME y uYHWTarTeliedi HABBIKOB  HE3ABHCHUMOTO
OMOJIMOTEYHOrO MOJIb30BaTe/s: 00YYEHHE MOJIb30BAHUI0 KHUIOM H
JAPYTMMHU HOCUTEIISIMHA MH()OPMALMHU, TTOMCKY, OTOOPY M KPUTHYECKOI
OLIEHKE MH(OpMAaIIHH.

2.3, CoBepIIeHCTBOBAaHME TPAJAMIMOHHBIX W OCBOEHHE HOBBIX
OUOIMOTEUHBIX TEXHOJIOTUH. Pacmmpenue accoprumenra
OMOIMOTEYHO-UH(DOPMALIHOHHBIX YCIIyT, TIOBBIIICHHE WX KA4eCTBA Ha
OCHOBE MCIIOJIb30BAHUS OPITEXHUKH.

2.4. KommbroTepHas Karajuorusanus u o6paboTka HchopmauHOHHbix
CPEICTB (KHUT, BUICOMATEPHAIIOB U TI.).

25, OcyuiecTBienne  B3aUMOJCHCTBHS ¢ MH(BOPMAIMOHHBIMH
LEHTpaMM paloHa, ropoaa, obmactu no obmeny undoOpMaLuei wu
HAKOIUICHUE A COOCTBEHHOro (IIKOJBHOrO) OaHKa IMeJarornueckoii
uH(popMaIu.

2.6. Opranuzauus 00ydeHHs MOJb30BaTeNel YUCHHKH, [1€Iarory,
POIMTENN) METOAMKE HAXOXKACHWUS M IOJNyYeHHs MHMOPMALHH W3
Pa3IMYHBIX HOCUTEJICH.

2.7. ABTOMaTM3UpOBAHHBIA y4eT M KOHTPONIb 33 JBHIKEHHEM W
BbI1a4€i MH()OPMALMOHHBIX PECYPCOB HIKOJIBI.

2.8. ObGecneyeHue yaajieHHOrO A0CTYNa K DJIEKTPOHHOMY KaTajiory
pecypCcoB IIKOJTBL.



2.9. ObmeH Gonnamu GHGIHOTEUHBIX PECYPCOB MEXITy GUOTHOTEKAMHU

B

3JICKTPOHHOM KaTajiore. Hcnons3oBanue TCXHOJIOTHH

3aMMCTBOBAHMS.
2.10. CosepreHcTBOBaHHE OGUOIHOTEUHBIX TEXHOIOTHIA

3.1,

3.2,

33

3.4.

3. BASUCHBIE ®YHKIIUU BUBJIUOTEKH-

MEAUATEKHA

Pacnipoctpanenne  3mammit  w  gpyroi UH(pOpMaIIHH,
(Gopmupyromieii 6H6ﬂH0Tequ~6H6nnorpaqmqecxyfo u
HHQOPMALMOHHYIO  KyIbTYpYy  yuaiquxcs, y4acTHE B
oOpasoBarenbHOM  mpouecce.  OCHOBHBIE (QyHKIMH
OMONMOTEKH-MEMATEKH — KyJIbTypHO-00pa3oBaresbpHas,
MH(OpPMAIIHOHHAS. '

®opmuposanue 6GUGIHOTEYHOr0 (HOHAA B COOTBETCTBUH C
o0Opa3oBareIbLHBIMU nporpamMmamu IIIKOJIBI. b-M
KOMILICKTYCT YHHUBEPCAIbHBIA II0 OTPACIEBOMY COCTaBY
(Gonx: yueGHOIM, XYJI0’)KECTBEHHOM, CIPaBOYHOM, HayyHO-
MOMYJIIPHOM  JIMTEPATyphl, MEPHOJMYECKUX H3JAHUH IS
y4Jalmxcs; HAay4YHO-IIeJaroru4yecKoii, METOIUYECKOM,
CIIPaBOYHOHM JINTEPATYpPhl, MEPHOAMYECKMX W3IaHUH IUIS
MEaroruieckux paboTHukoB. Paspaborka, npuobperenue
MPOrpaMMHOr0 00€CTeYeHHs, ayuo- U BUIEO MATEPHANIOB,
CIIal10B.

Benenue CIIpaBOYHO-OMOIMOTrpapuueckoro anmapara ¢
y4eToMm BO3PACTHBIX 0COOEHHOCTE M YUTaTENEH.
DopMHpOBaHKE KATANOrOB M KapTOTEK Ha TPaAULUOHHBIX
HOCHUTEJISIX. Mudopmarmonno-6ubimorpadudeckoe
o0CITy)KMBaHWE  yyaIuxcs, MeAaroros,”  poOAMTENEH,
KOHCYILTHPOBAHWE YMTATENICH IIPU TIOUCKA M BBIOOPE KHUT,
IPOBE/ICHUE  3aHATHM 1O  OCHOBAM  OMOJIHOTEYHO-
MH(POPMALMOHHBIX 3HAHHMN, M0 BOCHUTAHHIO KYJIBTYPBl H
TBOPYECKOIo YTCHUS, NMPUBUTHE HABBIKOB U YMEHHMS TIOMCKA
HH(OpPMAIHH.

Benenne  meoGxommmoit  nokymentammm 1o yuery
OubnmoreyHoro Qouga wu 00CIy)KUBAHUIO 4YMTaTEsel B
COOTBETCTBMHU C yCTAHOBIICHHBIM MOPSIIKOM.



35

3.6.

3.7.

3.8.

3.9.

3.10.

8.11,

3.12.

3:13.

3.14.

3.15.

[IpoBe/ieHNM € B YCTAHOBICHHOM MOPAAKE (haKyIbTaTUBHBIX
3aHATUN, YPOKOB W KPYXKKOB I10 Tporarasje OubauMoTeyHo-
OubauorpaguuecKkux 3HaHUM.

[Tonyisipu3anust TUTEpaTyphl C NOMOIIBIO HWHIUBUIY aJIbHBIX,
IPyNIoBbIX U MaccoBbIX (opm pabotel (Oecel, BBHICTABOK,
ounbnmuorpadpuueckux  0030poB,  OOCYXIEHMW  KHHT,
YUTATEILCKUX  KOH(EepeHUuH, JUTEpaTypHBIX BEUYEPOB,
BUKTOPHH M JIp.).

[ToBbIICHHE KBAJM(DUKAIIMMA COTPYIHUKOB ILIKOJIBI CO3JaHUE
YCIIOBUH N1 X camMoo0pa3oBaHUs U MPO(PECCUOHAIBLHOIO
oOpaszoBanus. OOyueHue MoJib30BaTeNeil IKoJabHOW b-M
pabore ¢ Meapecypcamu.

OOecrnieyeHue COOTBETCTBYIOILIETO CAHUTAPHO-
FMTHEHWYECKOTO pPeKUMa W OJaronpUsITHBIX YCIIOBUU Jid
00CTy)KMBaHUS YATATEIICH.

M3ydeHne 4YuTaTeNIbCKOro Crpoca € LENbl0 (OpMUPOBAHUA
ONTUMAIBHOTO OUOIHOTEYHOr0 (HOHAA.

Mckmouenue u3 6ubanoredHoro GoHaa, repepacipencicHue
U peanm3anysi HENPOQWIbHONW W M3MMIIHEH (XyOseTHOMN)
TUTEpATypbl B COOTBETCTBMM  C  JEUCTBYIOLIMMH
HOPMATUBHBIMHU [TPABOBBIMU aKTaMHU.

CucremaTuueckoe UH(pOpPMHUpPOBAHUE yuTaTeNeH 0
NESATEABHOCTH OUOIMOTEKH.

®opmupoBanue OUONMOTEYHOIO  aKTHUBA, I[IPUBJICYCHHE
ydqammxcst K (OPMUPOBAHUIO  DJIEKTPOHHOIO — Karajaora
pPECYpCOB LIKOJIbI, CO3/IaHHIO IIU(POBLIX APXUBOB.

Co3nanue Oanka wuHQOpMANMK, KakK OCHOBBI €/IMHOM
IKOJIbHOM MH()OPMALIMOHHOM CPEIBI.

Oxka3zaHWe  MPAKTUYECKOM  MOMOINM  YUYUTEISIM  IIPH
NPOBEJACHUU 3aHATUN C MCIOJB30BAHUEM BO3MOXKHOCTEH b-
M, wucnone3ys pasiu4yHble HMH()OPMALMOHHBIE CpEJICTBA
00y4eHus: (KOMIBIOTEPHBIN KJIacC MPU MHAMBUAYAJIBHOU M
rpymnmoBoit (hopme paboThbl, JIOKAIbHBIE KOMIIBIOTEPHI).
Co3ianne METOAMYECKUX OMUMCAaHUM, 00ydaloIuX Iporpamm,
BUJICO- U AyJAUO3AMUCEH IJIi MHTEJUIEKTYaJIbHOTO Pa3BUTHS
ydamuxcsi,  (OpMUPOBAHMUS  HABBIKOB M YMEHHUH
CaMOCTOSITEJILHOM, TBOPYECKOH, MTOUCKOBO-
MCCIICA0BATENILCKOW pabdOThl € pa3jIMYHBIMU HUCTOYHUKAMHU
uH(popmarImu.



4. IPABUJIA IIOJIb30BAHUSI BUBJIMOTEKOMH-

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8
4.9

4.10

4.11

MEJIUATEKOHN

[Tons3oBaTeiiem b-M  moxer ObITh JIHOOOH IOCETUTEIND,
SBJISIIOLLIMUACSA  YYEHUKOM WM  COTPYAHUKOM IIKOJIBI U
BBITIOJIHSAIOMIMK BCE WHCTPYKLIMM W YyKa3zaHus paboTHHKA
OMOIMOTEKH.

[Tonb30BaHME KOMIBIOTEPOM YYAUIUMMCS PErJIaMEHTHPYETCS
M0 BO3pACTy U MEAUUMHCKHAM MOKa3aHUSM.

[Tonp30Barens MOXKET 3aHATH padouee MEeCTO TOJbKO C
paspenieHus: paboTHUKA OUOTHMOTEKH

Bxmouenue M BbIKIIOYEHHE JI000ro obopyaoBanus B b-M
[IPOU3BOJIUTCS TOJIBLKO pa0OTHUKOM OMOIMOTEKH.

3a OJHUM KOMIIBIOTEPOM MOXKET paboratb He Oonee 2-x
YEeJI0BEK.

KonupoBanue, CckaHMpoOBaHME, pacreyaTka MaTepHalioB U
OTIpaBKa COOOLIEHUHN MO HNEKTPOHHOM MOYTE OCYIIECTBIISIETCS
TOJIBKO C paspeimieHuss M B TPUCYTCTBUHU paboTHHKA
OMOIMOTEKH.

[Tonb3oBarens OubGIMOTEKU-MEaUMATeKH 00s3aH  COOJIOIATH
TULINHY, YUCTOTY padoyero mMecta M Mo OKOHYAaHUIO pabOoThI
coo0marTe 0 CBOEM yxo/ie pabOTHUKY OUOTUOTEKH.

ITOJIb3OBATEJIb UMEET IIPABO:

O3HaKOMUTBCS € BO3MOKHOCTAMU b-M 1 ee hongamu.
[TomyunTs a1s paboTsl M060# MHPOPMAILIMOHHBIA pecype u3
uMeroIuxcst B b-M 1 He 3aHsTHI HAa JaHHBIA MOMEHT JPYTUM
10JIb30BATEJIEM.

Iomyunte nomoii Buaeo-, ayauokaccersl, CD/DVD nucku, Ha
CpOK He 00Jee OTHOTrO JIHS.

CoxpaHUTH 10 COTIACOBAHMIO ¢ OUOIMOTEKAapeM-MeuaTeKapem
CO3JIaHHBIE B IIpoliecce pabOThl JOKYMEHTHI Ha )KECTKUX JINCKaX
KOMIIBIOTEPOB b-M, B crieniMalibHO CO3/IaHHBIX JIUISI TUX LIEJIeH
KaTajorax, CpoOKOM J10 JIByX CYTOK.



4.12

4.13
4.14

4.15

4.16

4.17

4.18

4.19
4.20

IMOJIb3OBATEJIb OBSA3AH :

O3HAKOMUTBLCS € MMpaBUJIaMU ToJsib30BaHusd b-M npu mepBomM
MOCEIICHUH.

Co0umoaTh TUILIMHY ¥ IOPsI0K B b-M.

BeimondsaTe  TpeOoBaHus OuOaMoTeKaps-mMeauaTekaps Ipu
pabote ¢ 000pyJOBAaHUEM U NIPOrPAMMHBLIMHU  JIOKYMEHTAMH,
He noxkumpars cBoero pabouero mecra 0€3 yBEIOMIICHUS
paboTHUKA OMOIUOTEKU.

BepexxHo oOpaiiarbcsi ¢ MOMy4EeHHBIM Il pPadOTBhI KOMIAKT-
JIMCKOM, ayIuo- U BHJEOKAcceToH, ciaiaom. Ilo oxoHyaHun
paboThl c1aTh UX OUOIMOTEKAPIO.

Coobumte paboTHUKY OHOIMOTEKH 00 OKOHYAHMM PAOOTHI H
MOKUHYTh ITOMEIIEHUE b-M.

SAMTPEIIEHO :

PaGorarb ¢  JOOBIMH  TPUHECEHHBIMH  CO  CTOPOHBI
MPOrpaMMHBIMKM  [TPOAYyKTaMu 0e3 pasperueHus pabOTHHMKA
OUOIMOTEKHU.

3arycKaTh IIPOrpaMMBl, 3arpyKeHHbIE U3 ceTh MIHTepHET.
BemHocuts u3  nomemenuss b-M  CD-gucku, ayauo- u
BUJICOKACCETHI, TPEI0CTABICHHBIE /111 pa0OTHI.

MEPbBI COXPAHHOCTHU ®OH/IA BUBJIMOTEKH-

5.1

5.2

5.3

MEJIUATEKHA

Kuuramm pans uyrenus u3 b-M  MOryt mnosnb30oBaTbCsi BCE
yualimuecs, yauTeNs U Ipyrue paboTHUKH MIKOJbI. Beiiauya kHUr
YUTATEJISIM MPOU3BOIUTCSI CPOKOM Ha JIBE HE/EIIN.

PaGoTtuk OuOmMMoTekn 00s3aH peryjisipHO CJIECAUTH 34
CBOEBPEMEHHBIM BO3BPAaTOM KHHUT B b-M 1 nnpuHMMAaTh MEpHI K
33/I0JDKHUKAM (ITyTEM COCTaBJICHUsI CIIMCKOB 3aJ0JDKHHUKOB I10
KJlaccaM M Tiepe/iaud uX KJIACCHBIM PYKOBOIUTEIISIM. )

He npousBoaurcs BbIJAUa U3 yuTalbHOro 3ama b-M
CIPaBOYHBIX W3IaHUM, SHIMKJIONEIUH, CJI0Bapeu,
NeJaroruyeckux  M3JaHuii, HUHGOPMALMOHHBIX PECYpPCOB,
umeromuxcs B GpoHae b-M B eIMHCTBEHHOM JK3EMILIIpE, a



5.4

6.1

6.2

6.3

TaKkKe ydeOHOM Xy10’)KECTBEHHOM JTUTEPATYPhI, HE MPOIIEAIICH
Oubmoreunyo o6paboTky.

Ecim nonb3oBarens b-M (yuenuk wimm mo0oit paboTHUK
TMMHA3MM) MOTepsa WM noBpeaun kKaury, CD-auck, To B
coorBercTBUM ¢ [locranomnenuem IlpaBurensctBa P® ot
14.08.92 r. No595, oH 00513aH 3aMEHNUTH €€ AHAJIOTUYHON WJIU
PaBHOLICHHOW, /MO0 BO3MECTUTH €€ PBIHOYHYI) CTOMMOCTD
(ct.19 3akona o bubnuotekax. I1.3.4, 3.5 THNOBBIX IIpaBwII).

IIPABA U OBA3AHHOCTHU COTPY/IHUKOB
BUB/INOTEKU-MEAUATEKHA

Opranu3oBbIBaTh COBMECTHBIE 3ace/laHus COTPYAHUKOB B-M ¢
MEIaroruyecKMM  KOJUIEKTUBOM 10 COTJIaCOBAHUID  C
QJIMMHUCTPALIMEH  MIKOJIBI  (AMPEKTOPOM, 3aBydyaMu) JUis
00CYXIEHUA I1aHa CBOEW pabOThl KaK YacTW IIaHa paboThl
TMMHA3U1H).

[TojnepkuBaTh U OPraHU30BBIBATH COBMECTHYIO J€ATEILHOCTD B
COOTBETCTBHU C [IOXKEIAHUSIMHU TIpEnojaBarejiei, B LEIIX
YAOBJICTBOPEHHUSI ~ HYXkJ  00pa3oBaHMs,  CBA3AHHBIX  C
MHIMBHUlyanu3amenn o0ydyeHus, ¢ oboramieHuemM ydeOHBIX
[UIAHOB, CTUMYJIMPOBAHMEM WHULIMATUBBI YUYAIIMXCS, Pa3BUTHs
MX MHTE/UICKTa, [OMOIIbIO B OPraHU3alUu M JIEMOKPATU3AIMU
KOJUICKTHBHOM padoThl, ¢ BO3MOXKHOCTBIO CBOOOIHOIO BEIOOpA U
JocTyna K Jiodoro Bujaa MHGOpPMALMU M CaMO0OOPa30BaHUEM
KaXJIOTO YYaCTHUKA Y4eOHO-BOCIUTATEIILHOTO IIPOIECCA.
Opranu3oBbIBATH COBMECTHYIO C T1€1arOTMYECKUM KOJUIEKTHBOM
MMHA3UMM  3KCICPUMEHTAJILHYIO MPOBEPKY  A(DGHEKTHBHOCTH
paspadaTbIiBacMbIX COTpYAHMKaMH B-M moax00B K CO3/IaHMI0 1
opraHuzauuu padotel b-M kak «oOyuaromieit naGopatopumy,
Npe/IHA3HAYCHHON TSI MHAMBHYaJIbHOW W TPYIIOBO# paboThl,
JUIL U3YYEHUS U YZIOBJICTBOPEHUS MHTEIUIEKTY JIbHBIX HHTEPECOB
M caM000pa3zoBaHMsl KaXJIOT0 I0JIb30BATENS, ISl TIOBBIIICHUS
KBJIM(PHUKALMK [1€1ar0riuecKoro KOJUIEKTHBA M0 COTIACOBAHUIO
C QJAMUHUCTPALIMEM TUMHA3MM W B  COOTBETCTBUH C
YTBEPIKJIEHHBIM IIJIAHOM PadOTHI.



Tl

1.2

7.3
7.4

OPTAHMU3ANIIUA U YIIPABJIEHUE

PykoBoactBo bB-M  u  KOHTponb 32 €€ JAeATEIbHOCTHIO
OCYILECTBIISIET JMPEKTOP TMMHA3WM, KOTOPBIH YTBEPXKIACT
HOPMATHUBHBIE JI0KYMEHTbI, TUTAHBI M 0TYETHI 0 padboTe b-M.

3a opraHu3alMio paboThl W PE3yJIbTaThl JAeATeNbHOCTH bM
OTBEUAET 3aBeayromas OnOIMOTEKOM, KOTOpas SABJSETCS YWICHOM
[eJarormueckoro KOJUIEKTUBA.

B-M cocTtaBiiseT roJoBbIe IIaH U OTYET 0 pabore.

I'padpuk pabGorei b-M ycranaBjauBaeTcsi B COOTBETCTBUH C
pacnvcanuemM pabOThl TMMHAa3MM, a TaKke MpaBUIaMH
BHYTPEHHEr0 TPY/10BOr0 pacnopsjika .



